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Activating your account 

1. Press Ctrl, Alt and Delete on login screen 

2. Enter in these details 

a. Username: newaccount 

b. Password: Password1 (capital P) 

3. Click OK or GO button to login 

4. Once you are logged in, a screen will come up like the one below. You need to read the terms and 

conditions and then tick the ‘I accept the terms and conditions’ box to continue. Once you have ticked 

this box, press submit. 

 

5. You will then go to Step 2 which is activating your account. You will need to enter your student 

number (provided by enrolment) and your date of birth in the indicated boxes. Then press the Submit 

button to go to Step 3. 

 

6. Next is Step 3 this is where you can chose which username and email address you wish to use. Your 

details are situated at the top of this page; please make sure these are correct before continuing. You 

will be given some options in a list and you simply select which one you want to have and then press 

submit.  

  

7. Your account will now be in the process of being activated. On the final page you will be given your 

username, your password and your email address. Please make a note of these. You will then 

need to log off the machine (instructions on page) and your account will be created in ONE HOUR.  

 


